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As the primary contact for your organization, you have the capability to make add and update its contacts and 
upgrade your record in the Grant Makers Directory. Updating your information is a simple process! 
 

 1. Login to agmconnect.org 
 Go to www.agmconnect.org.  Click on for Grant Makers on the left side and under Quick Links, click on 
Update Your Profile. To login, enter your username and password.  Your username is your email address.  If 
you do not know your password, enter your email address in the Forgot Your Password field and it will be sent 
to you. If you are having problems with this, please contact AGM directly.  
 

 2. Update Your Personal Information 
After you successfully login, you will be taken to your account page. Please note the tabs on the top of the 
page: 

 
 
On the first tab, My Info, please verify your name, address, telephone, email and other contact information.  
Please make any necessary changes to your record. The screen should look like this: 
 

 
 



3.  Change Your Username/Password
(If necessary) To change your login and password, go to My Logon tab. You do not need to do anything here if 
you do not want to change your password!  If you would like to change your password (it must be at least 6 
characters long) or update your email ς enter the new information and press Save.  
 

 
 

 4. ¦ǇŘŀǘŜ ¸ƻǳǊ hǊƎŀƴƛȊŀǘƛƻƴΩǎ LƴŦƻǊƳŀǘƛƻƴ 
To view and change your ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ ƛƴŦƻǊƳŀǘƛƻƴΣ Ǝƻ ǘƻ My Organizations tab and click the name of the 
organization you that would like to view.  
Note: If you manage multiple organizations, the following steps will need to be repeated for each one.   
 

 
 
This will take you to the organization page with a new set of tabs. On the first tab, General, you can edit your 
organizationΩs mailing address, mission statement and other basic information. The General Tab should 
appear as below: 

 



Choose the Phones tab to modify your telephone and fax numbers.  

 
 

5.  Check Org Type
Click the Org Type/Renew tab and review the settings here. We recently added more categories to allow our 
members to better characterize their organizations. Please check this tab to see if your organization is listed 
correctly. 

 
 

 6. Set Your GMD Grant Administrator 
Critical Step: Each foundation needs to assign to at least oƴŜ ŎƻƴǘŀŎǘ ǘƘŜ ǊƻƭŜ ƻŦ άDǊŀƴǘ !ŘƳƛƴistratorέΦ ¢Ƙƛǎ 
contact will be listed on the GMD record as the contact for grant applications. 
 

 



7.  Modify/Add Contacts
To change organization staff and trustee contact information, follow the instructions in the previous 
paragraph and go to Contacts, then click on the personΩs name to see their account.   

  
 
You can add new personnel by clicking the Add New button. If you are adding a new contact, you must 
complete the Contact and Account tabs and choose Save & Close. Feel free to add as many staff members and 
trustees as you like.  

 
 
Please be sure to use a full email address for the username. Passwords have a 6 character minimum but can 
be whatever you choose.  The new contact will now be able to access all of the AGM member resources. 
Please contact AGM if you need to remove any contacts.  
 

 8. Updating Your Directory  Record 
The final tab for the organization is where you provide detailed ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ȅƻǳǊ ƻǊƎŀƴƛȊŀǘƛƻƴ ŀƴŘ ƛǘΩǎ 
grant making activities for the Grant Makers Directory:  
 

 
 
  



 
You can navigate the pages by following the steps in the left panel. Be sure to use Save & Next to move 
forward in the questionnaire: 

 
 
You can preview what your record will look like on the Finish page. When you choose Finish, you will be 
returned to your organization page and the record will be submitted to AGM for review. Once it is approved 
by AGM (turnaround is usually less than one week) the updated information appears in the GMD. 
 

 
      
 

 9. Done! 
Thank you for your participation!  

 

If you need any assistance, please contact Nate Marsh  
at nmarsh@agmconnect.org 
 or call 617-426-2606 x138. 

mailto:nmarsh@agmconnect.org

